WriteSmart Model Bank

Application Letter

An application letter often accompanies a resumé. The letter is an opportunity to provide details that a resumé may not cover. Use standard business letter formats as well as an enthusiastic and respectful tone. 

421 Clover Drive

San Francisco, CA 90090

May 26, 2008

Dave Schneider

Zamboni Chase Productions

6371 N. Waverly Ave.

Sand Francisco, CA 90089

Dear Mr. Schneider:

I am responding to your ad announcing a video technician position that will be available at your studio this summer. I am very eager to get into the video production field, and I hope I will have an opportunity to talk to you about this position at Zamboni Chase Productions.

I am currently in my junior year at Pepper Pike High School. Since my freshman year I have been an avid member of the school’s audio-visual department. In my time there I have become well acquainted with various video-editing systems, cameras, and sound systems. With my friends, I have produced a dozen short videos ranging in style from documentary to comedy to horror. One of our productions, Keep Your Head in the Game, is currently entered in three local film festivals.

Enclosed is my resumé, which gives further details about my other projects. I look forward to hearing from you soon. 

Sincerely,

James Kochalka 

