WriteSmart Model Bank

Resumé

A resumé is an ad for yourself, highlighting your skills and accomplishments, your experience and education. Resumés can have different formats, but they all should contain the major elements you see here. 

Beníta Payo

768 Crescent Drive

Lane, TX 78808

222-555-1212

Job Objective:
Assistant camp counselor

Related Experience

Summer 2008
Junior camp counselor, Mountain Sunshine Camp


•  Supervised nine- and ten-year olds


•  Organized and coached outdoor sports:


•  Taught swim lessons

Summers 2005-2007
Experienced camper


•  Mountain Sunshine Camp


•  Attended camp for 4 weeks each summer

2004-2008
Babysitter


•  Cared for young boys two hours each night after 




school.

Education
•
Lane High School


•
Grade average: B


•
Course work includes Health, Physical 



Education (swimming, basketball, volleyball, 



soccer)

Achievements



•
Co-captain, Varsity Swim Team


•
Member, soccer team


•
Earned Life-saving certificate, American



Red Cross

References
Available on request
